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Initial Account Setup 

1. Use the link to login to your account. You will be required to create a username and password 

the first time you login. 

https://ipay.pearson.com/OA_HTML/SelfRegistration.jsp 

 
 

2. Follow the online instructions and enter your Customer Number and email address. Click next 
when finished. 

 The customer number is provided in your initial account setup email and is also located 
in the top-right corner of invoices.  

 

 
 
 
 
 

3. Next, select the radial dial corresponding to your location. 

 

4. Enter your username information and create a password for your account. 

Enter customer number here 

123 Taco Bell Dive, Bloomington, MN. 55437 1248908 

https://ipay.pearson.com/OA_HTML/SelfRegistration.jsp
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5. Confirm your user information is correct on the next screen, then click submit. 

 

6. Your initial setup is complete, log into https://ipay.pearson.com for all future payments. 

 

 

 

 

 

Invoice Billing and Payment Process 

TBGED@gmail.com 

https://ipay.pearson.com/
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1. Once initial setup is complete, log into https://ipay.pearson.com for all future payments. 

 

 

2. Type your username and password and click “Login” 

3. Click on the eyeglasses icon under “Account Summary” on the right side of the page 

 

4. Select “USD” from the Currency dropdown (system defaults to CAD) and click ‘GO’.  This screen 

will give you a summary of your open invoices.  

 

5. Click on the “Account” tab to see a listing of any open invoices or credit memos.  

 

https://ipay.pearson.com/
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6. From the “Status” dropdown, select “Open/pending”. Click “Go” to see open invoices and credit 

memos.  A negative invoice amount is a credit memo. 

 

7. Click on the transaction # to open the invoice details. 
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8. Below are examples of the invoice details. Click “Display Invoice” at the top to open a pdf file of 

your open invoice.  

9. Click the back arrow on your internet browser or click back on the “Account” tab. 

 

10. Click “Select all”, this will include any open invoices and apply any and all credit memos against 

those invoices. 

11. Click “Pay” 

 

 

12. Select new credit card and enter your credit card info.  In the future, your credit card will be 

saved for future payments except for the security code which will be required for each invoice 

payment.  Click “apply” at the bottom-right to pay.  
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